| Lt 7

. o r ' /”/‘V‘;‘ pos ' r,u.-‘"’
Approved For Release 20W-RDP78-04718A001g6029©§1§’-5 7%%‘

A

18 Februsry 1955

MEMORANDUM FOR: Deputy Directer (Support)

~ THROUGH + Comptroller

SUBJECT : Bond Coverage

1. Attached is & schedule showing present and recommended bond
coverage &t all field stations.

2., The position column indicates the position of the official
custodirn of funds. Where more than one position is shown, the
Senior Finance Officer is the official custodian, but other Finance
personnsl assigned to the station slso have been charged with responsi-
bility for custody, disbursement and control of funds.

3. Reconmended bond coversge reflected on the attached scheduls
bas besn devaloped on the premise that, as a matter of policy, bond
eoverage will be effected im the amount of $10,000 for all finance
officers vhose responsibility imvelves the custody, disbursement and
pontrel of funds, and that operations and other administretive person-
nal will not normally be bonded even though such personnel assume
responsibility as custodians of funds in smaller statlons where {inanc
officers are not assigned. ,

4. Thare may be other finance officers at larger stations who
should be bonded. Inquiry is being made of these stations and upon
receipt of informetion frum the field, action will be undertaken to
provide complste coverage for all finance officers handling funds.

5. In addition to the finance officer bonds, esch finsnce officer
who has been designated as a Certifying Officer carries a ssparate
bond in the smount of $5,000, covering discharge ef his responsibility
a8 a Gertifylng Officer. :

6. 1f you approve the bonding policy as expressed above and as
inmdicated in the stimched schedule, 1t will be appreciated if you will
#0 indicate in the space provided below. This office will then under-
take action to aspure thet complete coverage 1s obtalned in accordance
with such policy.
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